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31 May 2018

Mazars LLP

Aykley Heads

Durham
DHl 5TS
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Dear Sir/Madam
,,....-

Re: ANNUAT GOVERNANCE AND ACCOUNTABILITY RETURN FORztLry).,:::l
:4./////'-.//r.

BRANSTON PARISH COUNCIL ,;/12, i/,, 
-'z

Please find enclosed the Annual Governance and Accountability Return for 2017 /18 on behalf of
Branston parish council.

Should you require any further information, please do not hesitate to contact me.

Regards

Kay Lear

Clerk/Rro
On behalf of Branston Parish '€bu(@
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c/o 30 Forest Edge Way Burton on Trent DE13 OPQ



Local Councils, lnternal Drainage Boards and other
Smaller Authorities in England
Annual Gaverfiance and A,ccostntability Return 2017118. ?art3

To be completed by:. all smaller authorities* where either the higher of gross incorne or gross
expenditure exceeded t2S,00O but did not exceed t6.5 rnillion; and. afiy aiher smaller authafi*ie* that either:. arg unable to certity themselyes as exempt; or. have requested a limited assurance review"

Guidance notes on catn?leting Part 3 of the Annual Governance and
AccountabiLty Return 2Or7 l'r8
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding €25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

" The annual internal audit report is completed by the authority's internal auditor.
. Sections 1 and 2 are lo be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2418.

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

. the Annual Governance and Accountability Return Sections 1, 2 and 3, together with

. a bank reconciliation as at 31 March 2018

. an explanation of any significant year on year variances in the accounting statements

. your notification of the commencement date of the period for the exercise of public rights

Unless requested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 - External Auditor Report and
Certificate will be returned to the authority.

P ublication Req u lrements
Smaller authorities with either income or expenditure exceeding t25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:

. $ection 1 - Annual Governance StatementZA17fiB, page 4
' $ection 2-Accounting Staternents2OlTl18, page 5
. Section 3 - The E*ernal Auditor Report and Certificate 2017118, page 6
" Notice of the period for the exercise of public rights and other inforrnation required by Regulation 15 {2),

Accounts and Audit Regulations 2A15.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

Yor a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014

Annual Governance and Accountability Return 2017118 Part 3 Page 1 of6

The Annual Goygriance,and AccryirntabfW,'Retum ctnslitutes the annual retum refe,rred to in the Accounts and Audif Regulations 2015.
Througfrart, the words e*emd zuditor'have the same meaning as the words'local audiior'in the Accounts and Audit Regulalions 2015.



Gutdance no*e* an campleting 7a/* 3 of the Annual Gavernance and
Accountabilrbl *eturn 2017, I *
. The authority must comply with Proper Pracfrbes in completing Sections 1 and 2 of this Annual Governance and

Accountability Return. Proper Pracfrces are found in the Practitioners'Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the externalauditor.

. Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the completed Annual Governance and
Accountability Return. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. lf the Annual Governance and Aecountability Return contains unapproved or unexplained
amendments, it may be returned and additional costs will be incurred.

. The authority should receive and note the annual internal audit report prior to approving the annual governance
statement and before approving the accounts.

. Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before sending it to the external auditor.

. Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and telephone numbers"

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. lf the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners' Guide*.

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. lnclude complete numerical and narrative analysis to support the explanation.

. lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

. Make sure that the accounting statements add up and that the balance carried fonvard from the previous year
(Box 7 of 2017) equals the balance brought forurard in the current year (Box 1 ot 2018).

. Please enter the authority's name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFO sets it must include a common
inspection period - during which the accounts and accounting records of all smaller authorities must be available
for public inspection - of the first ten working days of July.

. The authority must publish the information required by Regulation 15 (2), Accounts andAudit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor.

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternal Audit Report Have all highlighted boxes have been completed bythe intemal auditorand explanatlons provided? \/
Section 1 For any statement to which the response is 'no', is an explanation provided?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been provided?

The bank reconciliation as at 31 March 2018 is agreed to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority is a sole managing
trustee? NB: do not send trust accounting statements unless requested or instructed.

Annual Governance and Accountability Return 2017118 Part 3 Page 2 of 6

Completion checklist -'No' answers mean you may not have met requirements Yes
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Annual lnternal Audit Report 20'|.7118

This authority's internal auditor, acting independently and on the basis of an assessment of risk,

carried out a selective assessment of compliance with relevant procedures and controls to be in

operation during the financialyear ended 31 March 2418.

The internal audit for 2017118has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit

conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) internal audit undertaken

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices,

all expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

L Periodic and year-end bank account reconciliations were properly carried out.

Accounting statements prepared during the year were prepared on the correct accounting basis
(receiptsandpayments@,agreedtothecashbook,supportedbyan
adequate audit trail from underlying records and where appropriate debtors and creditors were

K. (For local councils only)

Trust funds (including charitable) - The council met its responsibilities as a trustee.

Name of person who canied out the internal audit

Annual Governance and Accountability Return 2017118 Part 3 Page 3 of 6
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Section 1 - Annual Governance Statement 2017/,18

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

will address the weaknesses identified.

This Annual Governance Statement is approved by this
authority and recorded as minute reference;

Signed by the Chairma Clerk of the meeting where
approval is

Chairman

Clerk

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

prepared its accounting sfafernents in accordance
with the Accounts and Audit Regulations.

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
ihe accounting siatements.

made proper anangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

has only done what it has the legal power to da and has
complied wrth Proper Practices in doing so.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

duing the year gave all persons interested the oppot'tunity to
inspect and ask guesf,bns about this authority's accounts.

4. We provided proper opportunity during the year for
the exercise of electors'rights in accordance with the
requirements of the Accounts and Audit Regulations.

considered and documented the financial and other risks it
faces and dealt with them properly.

5. We carried oui an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

disclosed everything it should have abod rts business activry
duing the year including events taking place after the year
end if relevant.

8. We considered whether any litigation, liabilities or
commitments, evenis or transactions, occurring either
during or afterthe year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

has met all of its responsibilities where it is a sole
managing trustee of a local trust or frusls.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each 'No' response. Describe how the authority
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Section 2 -Accounting Statements 2017118for

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2) lnclude any
grants received.

3. (+) Total other receipts

Total expenditure or payments made to and on behalf of
all employees. lnclude salaries and wages, PAYE and Nl
(employees and employers), pension contributions and
employment expenses.

4. (-) Staff costs

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any).

5. (-) Loan interesVcapital
repayments

Total expenditure or payments as recorded in the cash-
book /ess sfaffcosfs (line 4) and loan interesUcapital

6. (-) All other payments

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

L Total value of cash and
short term investments

;//72ry,z:bU/

The sum of all current and deposit bank accounts, caslt
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
Iong term investments
and assets

The value of all the propefty the authority owns * it is made
up of all its fixed assels and long term investments as at
31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans
from third pafties (including PWLB)

11 . (For Local Councils Only) Disclosure note ][f The Council acls as sole trustee for and is responsible for
re Trust funds (including charitable) II managing Trust funds or assefs.

N.B. The figures in the accounting statements abave do
not include any Trust transactions.

I certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position
ofthisauthorityanditsincomeandexpenditure,
or properly present receipts and payments, as the case
may be.

Signed by Responsible Financial Officer

I confirm that these Accounting Statements were
approved by this authority on this date:

and recorded as minute reference

Signed by Chairman the meeting

Annual Governance and Accountability Return 2017118 Part 3 Page 5 of 6

Year endinq Notes and guidance

31 March
2017
t

31 March
2018
t

Please round all figures to nearest fl . Do not leave any
boxes blank and repoft t0 or Nil balances. All figures must
agree to underlying financial records.
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Section 3 - External Auditor Report and Certificate 2017118

ln respect of

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that

it has a sound system of internal control. The authority prepares an Annual Governance and Accountability

Return in accordance with Proper Pracfices which:

. summarises the accounting records for the year ended 31 March 2018; and

. confirms and provides assurance on those matters that are relevant to our duiies and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Retum in accordance

with guidance issued by the NationalAudit Office (NAO) on behalf of the Comptroller and Auditor General

(see noie below). Our work does not constitute an audit carried out in accordance with lnternational Standards

on Auditing (UK & lreland) and does not provide the same level of assurance that such an audit would do.

Other matters not affecting our opinion which we draw to the attention of the authority:

continue on a separate sheet if required)

3 External auditor certificate 2017118

We certifiT/do not certifo* that we have completed our review of Sections 1 and 2 of the Annual Governance and

Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for

the year ended 31 March 2018.

External Auditor Signature

2 External auditor report 2A17nB
(Except f"r the *atters iepoiteO Ueiow)t on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in

our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is .in accordance with Proper Praciices and

other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

as appropriate).

(continue on a separate sheet if required)

External Auditor Name

Annual Governance and Accountability Return 2017118 Part 3 Page 6 of 6
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Attachment 3

Confirmation regarding the exercise of public rights

Local Council name:

The Council must inform the electorate of a 30 working day period during which public rights
may be exercised.

The inspection period must include the first 10 working days of July 2018. lt must start the
day after the annual return has been published on your website (or noticeboard for parish
meetings) and publication must be as soon as practical after the unaudited annual return has
been approved by the Authority.

(See calendar guide overleaf)

Jo/8-

. /r'Sioned: / 
-

aate: a46# llct,JC t ?

Position new: A rzr/ (h

10115 10/1 5

E r**,rzb",J y'aeltr {a u*r tL

Working days are defined as Monday * Friday. They do not include Saturdays, Sundays and Bank
holidays.



Attachment 2

Locat councit name: y'{ afvi--tN 1'*-ir'* 
{os',rt ul*

Confirmation of contact details

Please confirm the contact details for the Clerk, RFO (if not the clerk) and Chairman, to
assist us in ensuring that our records are kept up to date:

Please return this form in the envelope provided, together with the
Annual Return and other information requested.

Clerk's name:

ty Zear
RFO's name (if not clerk)

rqr "/e-*

Chair's name

//reA*-l n'/''9d
Address:

.3. . Q. .,$te t t . .1..q.r. .e,

Netct 
*d

Address Address:

? 9/en,e*/t (-/qry

. 6*.. An.. €.t.\.. ..7 al
"Jffi.,d,tl.u.*... ... ... .

e&.ri.m na-;t
Jrufftrc!{t.kR .......

Telephone:

Home:

c#fid.,5.tp55.r.
*":

Telephone:

Home:

Telephone:

Home:

Work: Work

078J,.6613il?/..

e-mail:

rLetLteexu& pxwt
cor*ril e geat'/"*rr

e-mail e-mail:

ril t.ks'. .0.e./<,rv.4.. ..

e i,y'"m,?,r/- Gat

9115 9115



Section 2 - Branston Parish Council

STATEMENT OF ACCOUNTS .31ST

RECEIPTS
Precept
Tax grant
VAT
Grants/S106 (includes Pavilion projects)
Peacewood
Pavilion (room hire)
Total

PAYMENTS
Staff costs
Stationery
Room hire
Chair allowance
Postage/telephone
Training/travelling
Maintenance
Projects
Pavilion
AudiVinsurance
Membership
Section 1 37lBank charges
VAT
Total:

Cash book: 31st March 2018
Opening balance 31st March 2017
lncome
Total

Less expenditure

Total cashbook 31st March 2018

Bank: 31st March 2018
Yorkshire bank
Lloyds bank
Total

Less unpresented cheques:

MARCH 2018

45695.00
2093.00
9862.14

22725.00
100.00

6165.86
86641.00

20891.76
681.41

15.00
41.70

344.87
845.64

11986.21
9947.50
6806.1 8
2033.98

823.00
191.25

3199.86
57808.36

t114,848.89
86641.00

f201,489.89

E57,808.36

€143,681.53

9111,701.16
f33,387.20

t145,088.36

150.00
320.83
45.00

628.00
150.00
24.00
89.00

1406.83

143681.53

56
79
B3

84
85
B9

90

Bank balance 31st March 2018



SECTION 2. BRANSTON PARISH COUNCIL

Bank reconciliation 31st March 2018

Cash book: 31st March 2018

Opening balance 31st March 2017
lncome
Total
Less expenditure

Tota! cashbook 31st March 2018

Bank: 31st March 2018

Yorkshire bank
Lloyds bank
Total

Less unpresented cheques:

Bank balance 31st March 2018

t114,848.89
86641.00

e201,489.89
f57,808.36

f 143,681.53

56
79
B3

84
85
89
90

8111,701.16
833,387.20

8145,088.36

150.00
320.83
45.00

628.00
150.00
24.00
89.00

1406.83

143681.53

Signed: {k*-, C/e-/ / Z*
O,n I uh"f u/ /r*"fun faztZ C*'t tn'/



BRANSTON PARISH COUNCIL

ANNUAL GOVERNANCE AND ACCOUNTABILITY RETURN FOR 2017l18

SIGNIFICANT VARIANCES

BOX 3 (Decrease 8202161

Grant was received towards the purchase of a MUGA in2016117

BOX 4 (lncrease t3680)

lncrease as a result of appointment of Utilities Assistant. Clerk
also joined the LGPS in 2017118

BOX 6 (Decrease 8259321

Final payment of MUGA in 2016117

BOX 9 (lncreaseE3O00)

Additional asset purchases
Barrier f850
Planters f 1,950
Trolley f200



Local council name:

Attachment 3.2

Notice of appointment of date for the exercise of public rights

Accounts for the year ended 31"1 March 2018

The Local Audit and Accountability Act 20'14, and
The Accounts and Audit (England) Regulations 2015 (Sl 234)

1. Date of announceme nt: J?'rt frrul 20 /E

2. Each year the Council's/Meeting's (b) Annual Return is audited by an auditor
appointed by Public Sector Audit Appointments Limited. Any person
interested has the right to inspect and make copies of the accounts to be
audited and all books, deeds, contracts, bills, vouchers and receipts relating
to them. For the year ended 31 March 2018 these documents will be
available on reasonable notice on application to:

ol ,y'la /<' Lz cr*', ( ft, , f 
,l /y'a

: (v71

commencingon(d) ' ,.'c,-) 4-7'r< /A/f
*_/

and ending on 1e) y'nCr, ,, , z-tl /JV ) tt / i-
'tJ,fi " .rr" /'* //y c,"t't ucn/P.'t* Ar,k77r<

/7ru/r,/ * -odd'u1
Local Govdrnment ElectorE-and their representatives also have:

o the opportunity to question the auditor about the accounts; and

o the right to make objections to the accounts or any item in them. Written
notice of an objection must first be given to the auditor and a copy sent
to the Council/Meeting (f).

The auditor can be contacted at the address in paragraph 4 below for this
purpose during the inspection period at 2 above.

4. The audit is being conducted under the provisions of the Local Audit and
Accountability Act2014, the Accounts and Audit (England) Regulations 2015
and the National Audit Office' Code of Audit Practice. Your audit is being
carried out by:

Mazars LLP, Aykley Heads, Durham, DH1 5TS

(a) lnsert date of placing of
this notice on your
website.

Delete as appropriate.

lnsert name, position
and contact details of
the Clerk or other
person to whom any
person may apply to
inspect the accounts.

(h) And (e)
inspection period must
include 2 July 2018 to
13 July 20'18 inclusive
and be 30 working
days in total.

3.

(f) Delete as appropriate

s. rhis announcement is made ov att Kle";, (/e-(/Prt> 
I 

(n' 
e#t,*,|".i,fu

14115 14115
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4 May, 2018

The Chairman
Branston Parish Council
c/o Mrs K Lear - Clerk
30 Forest Edge Way
Burton on Trent
Derbyshire
DE13 OPQ

Dear Councilor

Conclusion of lnternal Audit of your Parish Council
For the year ended 31=t March 2018

Following the completion of my work for the above year we are writing to inform
the Counr;il that having carrieC o,-il the yeer-end,,rt]\,'iew I i:rave be*n ahl'e tc sign
the Annual Governance arrd Accountability Return ('AGAR') vuithout any
qualification.

The independent internal examination of the Councils governance, financial affairs
and certification of the 2017-18 AGAR to the External Auditor was carried out in
accordance with the standards laid out in the Accounts and Audit Regulations,
2015 (as amended) and embodied in the Governance and Accountability
Practitioners G uide 201 8.

ln summary, we covered the following areas in our examination:

. Proper Bookkeeping

. Financial Regulations, Standing Orders and Payment Conti'ols
o Risk Management and lnsurance arrangements
. Budgetary Controls
. lncome Controls
o Payroll Controls
. Asset Control
. Bank Accounts and Reconciliation
o Year End Procedures.

Registered Office as above
Registered in England No 3219234



This year we have also carried out a review of your web site to evaluate its

conformance to the Local Government Transparency Code 2015 which is to be

viewed as a minimum standard.

You will be aware that the new requirements of the General Data Protection
Regulation ('GDPR') come into effect from late May this year. We note that you

still have to fully address this matter and would remind you that the regulation
comes in to force at the end of May 2018.

We made two visits during the fiscal year and were accorded with full co-operation
by your Clerk. Any issues which we raised with the Clerk during the conduct of our
work have either been satisfactorily rectified or are noted below.

A copy of our Annual lnternal Audit certification (page 3 of the AGAR) for 2017-18
is attached.

ln respect of the new Council year we make the following observations and
recommendations for you r consideration :

1. We note that your general reserves at the end of the audit year (ct'l45k)
indicate that you have a "cover" of 3.54 (the ratio of net funds to annual
precept). This is well above the maximum considered allowable and you
may well be asked by the External A.uditor to justify this high level.

From our discussions with the Clerk it is obvious that you do intend to use
a considerable part of the general funds on major projects in the future but
have never voted to earmark these funds. We wish to point out to you that
the correct procedure to be followed in these cases is to Earmark Funds for
specific projects (having agreed them in full council and properly recorded
them).

Earmarked funds:
a. Can be a static sum or dynamic to reflect cumulative savings over a

period of years for a major project;
b. Can be un-Earmarked at any time (again by agreement of the full

council);
c. Are excluded from net funds when calculating the cover ratio

We recommend that you now consider Earmarking some of your monies at
the next full council meeting so that if the External Auditor queries the cover
level you can demonstrate intent albeit after the end of the audit year in
question. You should note that the External Auditor can ask to see signed
supporting minutes to prove earmarking and can also ask for documents to
support planned projects;



2.

3.

Before the end of the current fiscal year (2018/19) your council should again
review the level of Earmarked Funds and adjust them according to your
future plans;

We have reviewed the amount of receipts which your council is receiving
from various types of lettings and would point out that you are now at around
a level which HM Customs and Revenue consider parish councils to be
effectively "trading" and must register for and charge VAT (at 20%) on
relevant income.

Normal levels for registration for VAT in businesses do not apply to parish
councils. We understand that your Clerk had raised this matter but as the
year progressed and income rose this item has become more critical, This
matter now requires urgent investigation (see 5 below);

It is clear from a review of your VAT reclaim that you are claiming VAT back
on items which are part of your trading activities and are not items of
expenditure to support your democratic activities. Unless you are fully
registered as a trading organisation this type of reclaim is not allowed. This
matter requires urgent investigation (see 5 below);

Analysis of your VAT reclaim and of your levels of trading to determine what
should have VAT imposed ean be determined by a full scale detailed review
of each of each of the 2017118 income and expenditure records maintained
by you Clerk. This process of examining every invoice and receipt

6. can be carried out by your Clerk but she will undoubtedly require some
training and we would recommend that SPCA be approached to provide
training and support;

7. Your council is at a major crossroads and your Clerk has indicated that you
have plans to embark on two major expenditure projects. Whilst these are
completely permissible you have a duty as a council to demonstrate value
for money and that in particular building projects are supported by proper
feasibility studies, business plans and sensitivity assessment. We have
serious concerns about value for money and viability aspects of both of your
projects and would seek an urgent meeting with yourself and key members
to understand your projects, to explain our concern, to discuss the matter
further and to satisfy ourselves that you understand the economics of the
projects as well as the risks. lt could be that registering or not registering for
VAT as a trading parish council may completely change the feasibility of the
projects or at least cause your council to consider their viability and value
for money;

4.

5.



8. The amount of money carried in your Yorkshire Bank deposit account is

considerably above the coverage afforded by the Financial Services
Compensation Scheme (cf85k), We recommend that you consider opening
an account with another deposit taker (such as CCLA) to spread some of
the risk. You should also note that at certain short periods in the year this
comment would also be true of the Lloyds Bank current account. Should
you decide not to implement this recommendation your council must publish

an investment strategy and specifically show how the risk is being mitigated;

9. We recommend that during the fiscal year your council should review the
current Risk Assessment to ensure that it still reflects the current
environment. Your council should then minute its ratification;

10. During the fiscal year your council should review your Standing to ensure
that they still reflect the current environment. Your council should then
minute that ratification. We understand that Finance Regulations have
recently been ratified;

11. Copies of both your current Standing Orders, Finance Regulations and Risk
Assessment should be displayed on your councils web site and each
document must show the latest date of revision and ratification;

12.You are reminded that when the eouneil discusses, arnends or natifies
significant documents copies should be made available on your web site for
members of the public to view. These documents should be either
appendices to published minutes and agenda papers or as separate
documents on the web site (preferably with a hypertext link to facilitate ease
of searching).

It is your Council's responsibility to note these comments and to consider what
action should be taken. ln particular we recommend immediate attention to items
1,3&4above.

Can we take this opportunity to remind you that when the AGAR comes back from
the External Auditor you do have a duty to display the accompanying notice of
Completion of Audit on each of your usual notice boards and on your council's web
site. The complete AGAR, the notice of Completion of Audit and any auditor's
comments or qualifications should also be displayed on your web site to allow
electors to see the complete card and read the External Auditors comments if they
wish to do so. Please do remember to retain a copy of the notice of Completion of
Audit on file as proof that you have followed the requirements of the Local
Government Act.



You should also minute the External Auditors approval of the AGAR and any
qualification or comments made and take action where necessary.

I shall make my next visit in October but please do not hesitate to contact me

should you require advice in the meantime.

Yours sincerely,ffi


